
 

 

   

Deputy Operations Manager 
Lincoln Carlton Academy 

 
Start Date: As soon as possible   
Contract: Permanent  
Hours: 35 hours per week, 40 weeks per year (term-time plus 2 weeks) 
Salary: G8 (pro-rata salary is £23,785) 
 
Lincoln Carlton Academy is a large primary school set in the heart of the Carlton Estate. Our 420 children and large 
staff team are looking for someone to join us who is kind, caring and has high aspirations for all children, regardless 
of their role in school. Our staff values of aspire, champion and succeed need to be as important to you as they are 
to us. We really need someone who understands how schools work and can help us to make sure our school runs as 
smoothly as possible. We like to think we provide a haven where everyone, not just children, can flourish and as 
such if you are keen to learn and progress, we can support you to do so. We laugh a lot at LCA, so having a sense of 
humour will definitely help too.  We are looking to recruit a Deputy Operations Manager to: 
 

• Oversee the administration function in the Academy including HR, Academy office, ICT, Catering and support 
for curriculum areas, reprographics, records, and telephones to enable smooth running of the function. 

• Assist the Headteacher & Regional Operations Manager with strategic planning aspects including all financial 

implications and ensuring that the academy makes best use of resources available. 

• Assist the Headteacher & Regional Operations Manager in all matters within the management of the 

academy which are supportive to, but do not involve the teaching function e.g. risk management, health and 

safety.  

 
This is a great opportunity to work alongside highly skilled practitioners in an outstanding school and to become part 
of a dedicated team of professionals who keep the children at the heart of everything they do.  
 
Having the ability to converse at ease with members of the public and provide advice and information in accurate 
spoken English is essential for the post. 
 
If you have any queries about the post, please contact Sarah Middleton at lincsrecruitment@anthemtrust.uk     

 
Electronic packs are available to download from our school website 
www.lincolncarltonacademy.com/information/vacancies 
 
The closing date is midnight on Sunday 20th February 2022.  
 

 

We are committed to safeguarding and promoting the welfare of children and young people and require all staff and 
volunteers to share and demonstrate this commitment. The successful candidate will have to meet the requirements 
of the person specification and will be subject to the relevant pre-employment checks which will, where applicable, 
include a health check, a DBS check with children’s barred list and satisfactory references. Our schools are part of 
Anthem Schools Trust, which is a charity and a company limited by guaranteed. Registered in England & Wales. 
Company No. 7468210. 
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